
	Date of incident
	
	Date Reported
	
	School Name:
	

	Reported by
	Reported to


WHERE INCIDENT OCCURRED
	Inside the classroom/ school
	
	On school premises
	

	During school activity (e.g. school trip)
	
	Travelling to and from school
	

	Just outside school
	
	Other (Please state)
	


TYPE OF INCIDENT

	Name calling, threats, insults, jokes, innuendo
	
	Incitement of others to behave in racist manner
	

	Ridiculing people because of cultural differences
	
	Attempts to recruit for racist organisations or group
	

	Ridiculing people because of religious differences
	
	Wearing of racist badges/ insignia
	

	Written derogatory comments
	
	Bringing of racist material – leaflets, comics etc – onto premises
	

	Racist remarks in Course discussion
	
	Use of weapons
	

	Racist graffiti
	
	Abuse of personal property
	

	Physical assault
	
	Other (please specify)

	Refusal to co-operate with other people because of religion, ethnicity or language
	
	


INFORMATION ON THOSE INVOLVED

	VICTIMS (use one column for each victim)
	Victim
	PERPETRATORS (use one column for each offender)
	Offender

	Status (PU, TH, SS, SB, AO, OC, DK)

(pupil, teacher/ Head, support staff, parent/ guardian, sibling, other adult, other child/ young person, don’t know)
	
	Status (PU, TH, SS, SB, AO, OC, DK)

(pupil, teacher/ Head, support staff, parent/ guardian, sibling, other adult, other child/ young person, don’t know)
	

	Year group (if pupil)
	
	Year group (if pupil)
	

	Ethnicity (see codes on page 2)
	
	Ethnicity (see codes on page 2)
	

	Gender
	 M / F
	Gender
	  M / F

	Previous victim?
	 Y / N
	Previous offender?
	  Y / N


1. ACTION TAKEN
a. Victim(s) Support                                                   b. Response to the perpetrator(s)

	Confirming the school’s firm policy towards such behaviour
	
	Explained firmly the wrong code with or without punishment, in line with the disciplinary code
	

	Affirm victim(s) self worth, their culture, religion, ethnicity
	
	Informed parent/ guardian as appropriate
	

	Encouraged expression of concerns and feelings
	
	Arranged meeting with parent/ guardian
	

	Inform the parent/ guardian immediately by letter or by phone
	
	Sent perpetrator (s) to the appropriate member of staff to record the incident
	

	Arranged meeting with parent/ guardian
	
	Used the disciplinary procedures
	

	Provided or referred for counselling
	
	Used the exclusion procedure
	

	Other support (please state)
	Provided appropriate counselling to offenders to avoid re-offending
	

	
	Limited action taken due to inconclusive evidence
	

	
	Excluded parents/ others from school premises
	


c. Institutional responses
	Reported immediately to the LEA
	

	Input to Governors
	

	Reported the matter to other agencies
	

	Thorough investigation of reported incident
	

	Called together a specific group of staff in order to share information and agree a course of action
	

	Used assemblies, staff/ departmental meetings or a curriculum input to consider the issues/ ensure discussion of the matter with students where there was the possibility of backlash or distortion through rumour
	

	Sent a letter to all parents/ guardians explaining the matter
	

	Other institutional response (please specify)




Codes for Ethnicity

	
	White
	
	Asian or Asian British

	01
	British
	10
	Indian

	02
	Irish
	11
	Pakistani

	03
	Traveller or Irish Heritage
	12
	Bangladeshi

	04
	Gypsy/ Romany
	13
	Any other Asian background

	05
	Any other White background
	
	Black or Black British

	
	Mixed
	14
	Caribbean

	06
	White and Black Caribbean
	15
	African

	07
	White and Black African
	16
	Any other Black Background

	08
	White and Asian
	17
	Chinese

	09
	Any other mixed background
	18
	Any other ethnic background

	
	
	19
	Classified/ Non response


Please return this form to Community Safety Team Roycraft House  15 Linton Road IG 11 8 HE



RACIST INCIDENT FORM


Barking and Dagenham – Children’s Services Department








